THE  EVENING  DIVISION 

LOYOLA  UNIVERSITY  BULLETIN 

ANNOUNCEMENTS  1962-1963 


VOL  XLIV,  No.  6 


New  Orleans,  La. 


Digitized  by  the  Internet  Archive 

in  2011  with  funding  from 

LYRASIS  members  and  Sloan  Foundation 


http://www.archive.org/details/eveningdivisl196263loyo 


Ad  Majotem  Dei  Glotiam 

LOYOLA  UNIVERSITY 
NEW  ORLEANS 

EVENING  DIVISION 

COURSE  OFFERINGS 

ANNOUNCEMENTS 

AND  SCHEDULE 

19  6  2-1963 


LOYOLA  UNIVERSITY 

6363   St.   Charles  Avenue 

New  Orleans   18,   La. 


SESSION  CALENDAR— 1962-1963 
FALL  SEMESTER 

September  5-7 Registration   from    6    P.M.    to    9    P.M.    in    the 

Student  Lounge. 

September  8 Registration    for    Saturday    Classes    for    those 

students  who  take  only  Saturday  Classes. 

September  10 Orientation  Program.  Cafeteria  7  P.M.  Obliga- 
tory  for   all   students. 

September  11 Classes  begin. 

September  11-17 80%  refund  to  withdrawals  within  this  period. 

September  17 Last  day  for  late  registration. 

Sept.  17  to  Oct  1 60%  refund  to  withdrawals  within  this  period. 

October  1-15 40%  refund  to  withdrawals  within  this  period. 

October  7 President's  reception  for  faculty. 

November  1 Feast  of  All  Saints.    University  Holiday. 

2nd  tuition  installment  must  be  made  prior  to 
this   date. 

November  2 Mid-Semester   Examinations   begin.       Students 

whose  university  financial  obligations  are 
delinquent  are  not  eligible  to  take  the 
examinations. 

November  21-25 Thanksgiving    Holidays    begin    after    the    last 

class  on  Tuesday. 

December  8 Feast   of   Immaculate    Conception.      University 

Holiday. 

December  19 Christmas    Holidays    start    after    the    last    class 

on    Tuesday. 

January  3 Classes  resume. 

January  14-22 Final  Examinations.  The  final  tuition  install- 
ment must  be  made  prior  to  this  date.  Stu- 
dents whose  university  financial  obligations 
are  delinquent  are  not  eligible  to  take  the 
examinations. 

SPRING  SEMESTER 

January  24-25 Rejgistration  of  new  students. 

January  28 Orientation. 

January  29 Classes  begin. 

Jan.  29  to  Feb.  5       80%  refund  to  withdrawals  within  this  period. 

February  4 Last  day  for  late  registration. 

February  5-19 60%  refund  to  withdrawals  within  this  period. 

February  14 Latest   date   for   application   of   candidates   for 

degrees  to  be  conferred  in  May.  Graduation 

fees  due. 
Feb.  19  to  Mar.  5      40%  refund  to  withdrawals  within  this  period. 

February  25-26 Mardi  Gras  Holidays. 

March  15 2nd  tuition  installment  must  be  paid  prior  to 

this  date. 
March  18 Mid-Semester   Examinations    begin.      Students 

whose    university    financial    obligations    are 

delinquent    are    not    eligible    to     take    the 

examinations. 

April  10 Easter  Holidays  begin  after  the  last  class. 

April  16 Classes  resume. 

May  13 Senior    Examinations   begin.    The   final   tuition 

installment  must  be  made  prior'  to  this  date. 
May  21 Final     examinations     begin.     Students  whose 

university  financial  obligations  are  delinquent 

are  not  eligible  to  take  the  examinations. 

May  23 Ascension    Thursday.     University    Holiday. 

May  27 Baccalaureate  Mass,  5  P.M. 

May  28 Commencement  Exercises. 
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GENERAL  STATEMENT 

The  Evening  Division  of  Loyola  University  has  been  established 
for  the  convenience  of  those  men  and  women  who  wish  to  continue 
their  education  or  broaden  their  cultural  backgrounds.  It  is  open 
to  students  of  all  denominations. 

The  Evening  Division  welcomes  and  encourages  not  only  those 
students  seeking  baccalaureate  degrees  but  also  those  students  who, 
while  not  seeking  a  degree,  feel  the  need  of  additional  academic 
training.  Such  a  non-degree  student  may  select  those  subjects  in 
the  fields  of  Arts  and  Sciences  or  Business  which  he  feels  best 
meets  his  cultural  or  professional  educational  requirements. 

ENTRANCE  PROCEDURE 

CREDIT  ~- 

Credit  implies  a  course  of  study  that  leads  to  a  college  degree. 
To  enroll  in  such  a  program  the  applicant  must  have  on  file  with 
the  University  an  official  application  for  admission  and  a  com- 
plete academic  record  of  all  previous  high  school  and  college  work. 
Furthermore,  he  must  have  been  notified  in  writing  that  his  creden- 
tials met  the  entrance  requirements  of  the  Evening  Division  and 
that,  therefore,  the  applicant  was  accepted  as  a  credit  student.  If 
these  two  requirements  (records  on  file  and  notification  of  accept- 
ance) are  not  met,  it  is  impossible  to  register  in  a  credit  program. 

NON-CREDIT 

Anyone  interested  in  any  of  the  courses  offered  in  the  Evening 
Division  may  register  for  them  on  a  non-credit  basis.  In  this  type 
of  program,  no  formal  application  for  admission  is  necessary  and 
no  academic  records  are  required.  The  applicant  simply  presents 
himself  on  the  night  of  registration  and  schedules  the  courses  that 
appeal  to  him.  Such  a  student  must  do  the  assignments,  take  the 
tests  and  in  general  apply  himself  in  the  same  manner  as  a  credit 
student.  At  the  end  of  the  course  he  will  receive  a  grade.  The  only 
difference  between  the  credit  student  and  the  non-credit  student 
is  that  one  is  working  for  a  college  degree  and  the  other  is  not. 
One  follows  a  definite  program  of  studies  while  the  other  picks  his 
courses  as  he  sees  fit. 

If,  after  taking  a  couple  of  courses,  the  non-credit  student  would 
like  to  start  working  on  a  college  degree,  he  may  change  his  status 
from  non-credit  to  credit  by  supplying  the  University  with  an  ap- 
plication for  admission  and  a  copy  of  all  previous  academic  records. 
If  the  records  warrant  his  admission  as  a  credit  student,  he  will 
not  only  be  transferred  to  that  category  but  all  of  the  courses 
satisfactorily  completed  on  a  non-credit  basis  will  be  accredited 
and  applied  to  a  degree  program. 
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Application  for  Admission  as  Credit  Students 

Application  for  admission  accompanied  by  proper  credentials 
must  be  filed  with  the  Registrar  at  least  three  weeks  prior  to  the 
Registration  date  for  the  Fall  and  Spring. 

Applications  will  be  accepted  after  these  dates  but  until  the 
required  official  transcripts  have  been  received  and  evaluated, 
registration  is  conditional  and  is  made  at  the  student's  own  risk. 

The  University  reserves  the  right  to  refuse  admission  to  ap- 
plicants whose  previous  work  is  of  such  a  grade  as  to  create  a 
doubt  regarding  their  abihty  to  pursue  successfully  their  scholastic 
work  in  the  University. 

Students  should  be  present  on  the  opening  day  of  classes.  They 
will  not  be  admitted  after  the  first  five  class  days. 

Methods  of  Admission 

Admission  as  a  *matriculated  student  to  the  Evening  Division 
may  be  obtained  by  one  of  the  following  methods: 

1.  By  certificate  or  diploma  of  graduation  from  an  approved 
high  school. 

2.  By  examinations. 

3.  By  transfer  from  another  university  or  college  of  recognized 
standing. 

Admission  by  Certificate:  Admission  without  examination  is 
granted  to  students  who  have  graduated  v/ith  a  minimum  of  fifteen 
acceptable  units  from  any  high  school  accredited  by  a  recognized 
standardizing  agency,  or  by  the  State  Board  of  Education,  or  by  the 
State  University  of  the  State  in  which  the  high  school  is  situated. 
The  application  for  admission  must  be  accompanied  by  a  certificate 
from  the  high  school  showing  the  quantity  and  quality  of  work 
accomplished  by  the  applicant  and  giving  information  about  his 
personality,  character,  and  health. 

An  applicant  graduating  in  the  lower  third  of  his  high  school 
graduating  class  may  not  be  admitted  to  the  Evening  Division  as  a 
general  rule.  The  Committee  on  Admissions  is  empowered  to  grant 
admission  to  such  applicants  by  exception,  with  the  provision  that 
the  student  be  placed  on  probation  for  one  semester.  His  contin- 
uance in  the  Evening  Division  will  depend  upon  the  quality  of 
work  accomplished  during  the  first  semester. 

Admission  by  Examinations:  An  applicant  who  is  not  entitled 
to  enter  by  certificate,  as  stated  above,  may  be  admitted  on  the 
basis  of  entrance  examinations  in  English  and  Mathematics  and  of 


•A  matriculated  student  is  one  who  has  fulfilled  all  entrance  require- 
ments, paid  all  fees  that  are  due,  and  is  pursuing  regular  courses  leading 
to  a  degree. 


6  Loyola  University,  New  Orleans 

a  general  intelligence  test.  These  examinations  are  held  in  July 
and  September.  Applications  for  these  examinations  should  be 
made  to  the  Registrar  of  the  University  at  least  two  weeks  in 
advance. 

Admission  to  Advanced  Standing:  Advanced  standing  will  be 
given,  at  the  discretion  of  the  Committee  on  Admissions  and 
Classification,  to  an  applicant  who  has  fulfilled  the  high  school 
requirements  for  admission  and  in  addition  presents  a  transcript 
of  college  credits  certified  by  the  proper  official  of  the  college  or 
university  attended  showing  all  the  scholastic  work  done  in  that 
institution  and  in  all  other  institutions  of  collegiate  rank  pre- 
viously attended,  and  giving  the  student  honorable  dismissal. 
Credits  presented  from  a  non-accredited  institution  will  be  ac- 
cepted rarely,  at  the  discretion  of  the  Committee  on  Admissions 
and  Classification,  and  only  if  the  student  has  made  satisfactory 
grades  in  his  first  semester's  work  at  Loyola  University  Evening 
Division. 

No  transfer  student  will  be  accepted  unless  he  has  attained  a 
"C"  average  for  all  hours  attempted  during  the  preceding  year  at 
the  college  from  which  he  transfers,  has  a  general  "C"  average  for 
all  hours  attempted  previously  in  college,  and  no  faculty  action 
has  been  taken  against  him.  Credits  presented  for  work  done  by 
correspondence  will  not  be  accepted. 

Admission  Requirements 
For  admission  to  the  Evening  Division  as  a  degree  student, 
at  least  fifteen  acceptable  high  school  units  are  required  of  which 
twelve  must  be  in  strictly  academic  courses.  In  general,  these  units 
should  show  several  sequences  of  subject-matter  adapted  to  the 
course  to  which  admission  is  sought. 

All  students  must  present  the  following  units: 

Units 

*English   4 

History,  Civics 2 

*  *Mathematics   2 

Science   1 

*  *  *  Electi ves  6 

Total 15 

FEES 

The  tuition  fee  for  all  courses  in  the  Evening  Division  is 
jflS.OO  per  semester  hour,  except  for  accredited  teachers  and  mem- 
bers of  a  religious  community. 

*One  unit  in  English  may  be  replaced  by  a  unit  in  Speech  or  Jour- 
nalism. 

**One  unit  of  Mathematics  MUST  be  Algebra. 

***The  six  elective  units  may  be  earned  in  the  subjects  named  above, 
or  may  be  earned  in  any  subject  included  in  the  curriculum  of  any  ac- 
credited high  school,  except  such  subjects  as  physical  education,  military 
training,  etc. 
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For  accredited  teachers  who  are  at  present  engaged  in  teach- 
ing, the  tuition  is  $15.00  per  semester  hour.  The  Teacher's  Certifi- 
cate accompanied  by  a  statement  of  present  employment  should  be 
presented  for  inspection  at  the  time  of  registration. 

For  students  who  are  members  of  a  religious  community,  the 
charges  are  $10.00  per  semester  hour. 

All  students  are  charged  a  registration  fee  of  $5.00  each  time 
they  register. 

Additional  fees,  as  follows,  are  charged  when  applicable: 

Conditional  examination  fee $  2.00 

Late  Examination  fee 2.00 

Transcripts  (after  first) 1.00 

Graduation  fee  25.00 

Cap  and  gown  deposit  (refundable) 30.00 

Tuition  and  assessed  fees  are  payable  the  semester  in  advance, 
that  is,  at  registration  time  in  September  for  the  Fall  Semester, 
and  at  registration  time  in  January  for  the  Spring  Semester. 

Evening  Division  students  have  the  privilege  of  paying  tuition 
in  three  installments.  One  third  of  the  tuition  plus  the  total  fees 
is  due  at  the  time  of  registration.  The  second  installment  is  due 
prior  to  the  mid-semester  exams  and  the  last  payment  must  be 
made  before  the  final  examinations. 

Until  a  student's  indebtedness  is  paid  in  full,  no  transcript  of 
his  credits  or  record  of  his  work  will  be  released  from  the  Uni- 
versity. 

The  Graduation  Fee  and  the  Cap  and  Gown  Deposit  is  payable 
by  seniors  on  the  date  designated  in  the  session  calendar.  The  full 
Cap  and  Gown  Deposit  will  be  refunded  provided  the  Cap  and 
Gown  are  returned  in  good  condition  immediately  after  gradua- 
tion. If  they  are  returned  more  than  two  months  after  graduation, 
only  $10.00  will  be  refunded. 

The  Late  Examination  Fee  will  be  charged  for  any  examination 
taken  later  than  the  assigned  date,  no  matter  what  the  excuse. 
Except  for  sickness,  no  late  examination  will  be  given  unless  per- 
mission is  obtained  from  the  Director  prior  to  the  regularly  sched- 
uled examination. 

A  fee  of  two  dollars  will  be  charged  for  every  change  of 
course,  after  the  student's  schedule  has  been  completed. 

Students  wishing  to  apply  for  a  NATIONAL  DEFENSE  STU- 
DENT LOAN  should  write  or  phone  the  Dean  of  Students  Office 
at  Loyola  University. 

REFUND  POLICY 

It  is  the  sole  duty  of  the  individual,  in  case  of  official  with- 
drawal from  the  College,  to  make  formal  application  to  the  Finance 
Office  for  any  refund  of  tuition.  Refunds  are  determined,  not  ac- 
cording to  the  amount  already  paid  by  the  student,  but  according 
to  a  percentage  of  the  total  tuition  payable  in  the  semester  in  which 
the  student  withdraws.  Refunds  are  made  on  the  following  basis: 
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Within  first  week  of  semester 80% 

One  week  to  three  weeks  of  semester 60% 

Three  weeks  to  five  weeks  of  semester 40% 

No  refund  after  five  weeks. 

No  refunds  are  made  when  a  student  is  suspended,  dismissed  for 

disciplinary  reasons,  or  fails  to  pass  in  prescribed  or  elected  courses. 
Special    consideration    regarding    refunds    will    be    given    to 

students  either  voluntarily  entering  the  Armed  Services  or  being 

drafted. 

SCHOLARSHIPS 

Retirement  Scholarship:  As  a  small  token  of  appreciation  for 
the  tremendous  contributions  made  to  the  welfare  of  our  com- 
munity by  the  older  generation,  the  Evening  Division  offers  free 
tuition  to  all  persons  sixty-five  years  of  age  or  older.  The  only 
cost  is  the  fees  and  the  textbooks. 

For  Wives:  In  the  interest  of  better  family  life,  the  Evening 
Division  offers  a  two-third  tuition  scholarship  to  those  wives  whose 
husbands  are  also  enrolled  in  the  Evening  Division  or  any  of  the 
Professional  Schools  of  the  University.  Such  wives  are  free  to  take 
any  of  the  offerings  of  the  Evening  Division.  They  simply  pay  the 
usual  fees  and  one-third  of  the  tuition. 

These  scholarships  apply  to  the  Evening  Division  only.  They 
do  not  include  the  offerings  of  any  other  college  or  division  of  the 
University.  GRADUATION  HONORS 

Graduation  honors  are  computed  according  to  the  quality 
point  system.  A  student's  graduation  average  is  determined  by 
dividing  the  total  number  of  quality  points  earned  by  the  total 
number  of  semester  hours  attempted  by  the  student  during  his 
entire  course.  Semester  hours  carried  include  all  hours  attempted, 
excluding  authorized  withdrawals,  but  including  all  attempts  at  a 
course  which  has  been  repeated  in  order  to  raise  the  total  of 
quality  points.  A  student  who  has  made  an  average  of  3.5  gradu- 
ates cum  laude;  one  who  has  made  an  average  of  3.7  magna  cum 
laude;  one  who  has  made  an  average  of  3.9  summa  cum  laude. 
Record  of  these  honors  is  inscribed  on  the  diplomas  and  noted  in 
the  list  of  graduates  published  for  the  Commencement  Exercises. 
Students  who  carry  nine  or  more  semester  hours  and  earn  any  of 
the  above  averages  during  any  semester  will  be  added  to  the  honor 
roll  for  that  semester  and  be  given  proper  publicity. 

ADMINISTRATIVE  PROCEDURE 

Students  whose  absences  exceed  300  minutes  per  semester 
cannot  receive  academic  credit. 

An  absence  does  not  exempt  a  student  from  tests  or  other 
written  work  required  during  the  period  of  absence.  The  responsi- 
bility for  making  up  work  or  for  taking  omitted  tests  rests  wholly 
upon  the  student. 
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Students  are  held  responsible  for  reading  daily  all  notices  on 
the  bulletin  boards.  Their  failure  to  do  so  will  not  be  accepted  as 
an  excuse  for  not  being  guided  by  official  announcements. 

All  regulations  that  apply  in  general  to  students  of  other 
schools  and  colleges  of  the  University  apply  in  similar  manner  to 
students  in  the  Evening  Division.  These  regulations  are  to  be  found 
in  the  General  Bulletin  of  Loyola  University,  which  any  student 
may  obtain  from  the  Registrar  of  the  College  of  Arts  and  Sciences 
upon  request. 

GRADES  AND  REPORTS 

A  report  of  the  semester  grades  made  by  a  student  in  his 
scheduled  subjects  is  sent  to  the  student  at  the  middle  and  end  of 
each  semester.  Other  reports  will  be  sent  by  the  Dean  whenever 
he  judges  it  advisable  to  do  so. 

Grades  are  reported  as  follows:  "A,"  excellent;  "B,"  very 
good;  "C,"  good;  "D,"  merely  passing;  "F,"  failed;  "FE,"  failure 
because  of  excessive  absences:  "W,"  withdrawal  from  subject 
course  with  permission;  "WF,"  failure  because  of  withdrawal  from 
subject  course  without  permission. 

Semester  grades  are  determined  as  follows: 

Pre-examination  work  in  first  half  of  semester 20% 

Mid-Semester    Examination    20  % 

Pre-examination  work  in  second  half  of  semester 20% 

Final  Examination  40  % 

Official  grades  are  expressed  in  letters,  not  niunbers.  The 
numerical  values  of  the  letters  used  are  as  follows:  A — 93  to  100; 
B— 85  to  92;  C— 77  to  84;  D— 70  to  76;  F— 0  to  69. 

SCHOLASTIC  STANDING 

The  standing  of  a  student  is  computed  on  all  hours  attempted, 
including  elementary  languages,  but  excluding  authorized  with- 
drawals. All  attempts  at  a  course  which  has  been  failed  and  re- 
peated or  which  has  been  repeated  to  raise  the  quality  of  work 
will  be  counted  in  computing  a  student's  scholastic  standing. 

QUALITY  OF  WORK 

A  candidate  for  a  degree  must  present  not  only  the  character 
and  quanity  of  work,  but  he  must  attain  a  certain  standard  of  ex- 
cellence in  his  work,  especially  in  his  major  and  minor  areas  of 
concentration.  Hence,  the  candidate  for  a  bachelor's  degree  must 
earn,  in  addition  to  the  minimum  of  128  semester  hours  of  credit, 
an  average  grade  of  "C"  of  better.  Moreover,  a  student  must  make 
a  "C"  average  in  each  area  of  his  field  of  concentration  and  a  "C" 
average  in  upper  division  courses  contained  in  each  area. 

QUALITY  POINT  RATING 

No  student  will  be  permitted  to  graduate  unless  he  has 
established  a  quality  point  average  of  2.0  in  his  work  towards 
the  desired  degree. 
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N.  B.  The  quality  point  average  is  determined  by  dividing  the 
total  of  quality  jioints  earned  by  the  total  hours  attempted  exclusive 
of  failures. 

Quality  points  are  earned  in  the  following  manner:  for  the 
grade  of  "A,"  in  a  subject  course,  the  student  is  credited  with 
four  times  as  many  quality  points  as  semester  hours  allowed  for 
that  course;  for  the  grade  of  "B,"  three  times  as  many  quality 
points  as  semester  hours;  for  the  grade  of  "C,"  twice  as  many 
quality  points  as  semester  hours;  for  the  grade  of  "D,"  the  same 
number  of  quality  points  as  semester  hours;  for  the  grade  of  "F," 
no  quality  points  are  merited. 

With  the  special  permission  of  the  Dean,  a  student  may  re- 
peat a  course  already  successfully  completed  with  a  grade  of  "C" 
or  "D"  in  order  to  better  the  quality  of  his  work.  No  third  at- 
tempt will  be  allowed.  Courses  in  which  a  grade  of  "B"  has  been 
earned  may  not  be  repeated.  In  computing  the  student's  general 
average  and  quality  point  average  in  the  major  field,  all  attempts 
will  be  counted.  In  computing  the  quality  point  average  in  the 
minor  fields,  only  the  higher  grade  will  be  counted  in  the  case  of 
courses  which  have  been  repeated. 

CLASSIFICATION  OF  STUDENTS 

Those  students  are  ranked  as  Sophomores  who  have  credit  for 
twenty-four  semester  hours;  Juniors,  those  who  have  fifty-six 
semester  hours;  Seniors,  those  who  have  ninety-two  semester  hours. 

REQUIREMENTS  FOR  UNDERGRADUATE  DEGREES 

1.  Semester  Hours  and  Field  of  Concentration — To  receive  a 
baccalaureate  degree,  a  student  is  required  to  complete  at  least 
128  semester  hours,  distributed  normally  throughout  eight  semes- 
ters in  such  manner  as  to  include  in  his  last  four  semesters  a  field 
of  concentration  consisting  of  30  to  36  semester  hours  of  upper 
division  work  in  related  courses,  18  of  which  must  be  taken  from 
one  field  and  12  from  one  or  more  related  fields. 

2.  Students  who  have  transferred  from  another  college  must 
complete  their  last  32  hours  and  50  per  cent  of  their  field  of  concen- 
tration in  residence. 

3.  Students  who  wish  to  schedule  courses  at  other  colleges  and 
have  such  courses  recognized  as  partial  fulfillment  of  their  Degree 
Program  at  Loyola  must  obtain  the  written  permission  of  the  Di- 
rector before  such  courses  are  scheduled. 

4.  Failure  to  obtain  such  written  permission  will  render  the 
courses  unacceptable  to  Loyola.  Courses  in  which  a  grade  of  "D" 
is  earned  will  not  be  accepted  as  transfer  credit. 


Evening  Division  11 

ELIGIBILITY  FOR  GRADUATION 

(1)  At  the  beginning  of  the  scholastic  year  in  which  the 
candidate  expects  to  complete  the  work  required  for  his  degree 
he  must  present  to  the  Registrar  a  formal  application  for  that 
degree. 

(2)  Before  the  date  designated  in  the  Session  Calendar,  the 
candidate  must  pay  his  graduation  fee  and  discharge  all  other 
financial  indebtedness  to  the  University. 

(3)  All  candidates  for  degrees  must  be  present  at  the  Award 
Night  Ceremonies,  at  the  Baccalaureate  Services  and  the  Com- 
mencement Exercises.  Absence  from  any  one  of  these  exercises 
will  render  the  candidate  ineligible  for  Graduation.  The  University 
will  not  confer  degrees  in  absentia. 

WITHDRAWAL 

A  student  who  withdraws  from  the  University  before  taking 
the  final  examinations,  forfeits  all  credit  for  work  done  in  that 
semester. 

Permission  for  official  withdrawals  must  be  obtained  from 
the  Director  of  the  Evening  Division.  Failure  to  do  so  will  auto- 
matically incur  a  grade  of  WF  for  all  coiirses  and  jeopardize  chances 
for  reentrance  into  the  Evening  Division. 

STUDENT  ACTIVITIES 

Adult  Education,  by  its  very  nature  attracts  a  high  type  of 
person.  The  Evening  Division  is  proud  of  its  students.  It  believes 
that  one  of  the  big  advantages  of  adult  education  is  the  opportunity 
it  affords  the  students  to  become  acquainted  with  each  other. 
Therefore,  the  Office  of  the  Director  not  only  encourages,  but  even 
assists  in  arranging  all  types  of  student  activities  and  organizations. 

Sodality:  This  religious  organization  is  for  the  Catholic  stu- 
dents, both  men  and  women.  It  meets  once  a  month  and  arranges 
its  own  religious  and  social  activities. 

Student  Council:  The  Evening  Division  student  body  chooses 
representatives  to  the  University  Student  Council. 

Evening  Division  Student  Committee:  The  membership  of  this 
committee  is  made  up  of  volunteers  from  among  the  student  body. 
It  elects  its  own  officers  and  determines  its  own  activities.  It  looks 
out  for  the  welfare  of  the  student  body  and  acts  as  a  Liaison  body 
between  the  Office  of  the  Director  and  the  student  body.  It  also 
arranges  and  manages  most  of  the  social  activities. 

Social-Service  Organization:  The  membership  of  this  group  is 
made  up  of  and  open  to  all  Evening  Division  students.  It  elects 
its  own  officers  and  arranges  its  own  activities.  The  purpose  of 
this  organization  is  to  promote  a  spirit  of  charity  to  xuiderprivileged 
children  of  various  institutions  and  to  promote  social  functions. 
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Loyola  University,  New  Orl.eans 
DEGREE  PROGRAMS 


Bachelor  of  Social  Sciences 

Majors  in  English,  History,  Po- 
litical Science,  Journalism,  Soci- 
ology, Expression. 

Freshman 

Sem. 
Course  No.  Hrs. 

English  101-102 6 

Expression      101-102 6 

History  101-102 6 

Language        101-102  (Mod.)  6 

Social  Sciences  -_ 6 

Theology**   6 


36 


Sophomore 

EngUsh  201-202 6 

History  201-202 6 

Language        201-202  (Mod.)  6 

Mathematics   105-106 6 

Philosophy      201-202 6 

Theology**   3 

33 


Bachelor  of  Commercial  Science 

Majors  in  Accounting,  Manage- 
ment, Marketing,  Economics. 

Freshman 

Sem. 
Course  No.  Hrs. 

Enghsh  101-102 6 

History  101-102 6 

or 

Language        101-102 6 

Mathematics*  105-106 6 

Economics       104-105 6 

Accounting      101-102 6 

Theology**  6 


English 
History 

or 
Language 
Philosophy 
Economics 
Accounting 
Theology** 


36 

Sophomore 

201-202 6 

201-202 6 

201-202 6 

201-202 6 

201-202 6 

205-206 6 

- .  3 

33 


Junior 

Philosophy      203-301 6 

Social  Sciences  6 

Science  8 

Field  of  Concentration  12 

32 


Senior 

Philosophy      302-303 6 

Social  Sciences  3 

Field  of  Concentration  18 

27 


Junior 

Pliilosophy      203-301 6 

Finance  305-307 6 

Management  311        3 

Bus.  Comm.     304 3 

Electives***  10 

28 

Senior 

Philosophy      302-303 6 

Bus.  Law         305-306 6 

Economics       331        3 

Management  334-337 6 

Marketing       301        3 

Electives***  10 

34 


*Accounting   104   may  be   substituted  for  Mathematics   105-106. 
••Nine  hours  of  Theology  required  of  all  Catholic  students.     Others  may 
substitute  these  hours  with  the  approval  of  the  Director. 

•••All  electives  must  be  upper  division  business  courses.    The  only  excep- 
tion is  Expression  and  three  hours  of  it  may  be  used  as  an  elective. 
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PRE-LEGAL  STUDENTS 

Applicants  for  admission  to  the  School  of  Law  must  be  of  good 
character.  They  must  have  completed  their  eighteenth  year  at  the 
time  of  registration  and  must  present  satisfactory  proof  that  they 
have  completed  three  years  of  acceptable  college  work.  The  pre- 
requisites for  pre-law  school  training  are  fixed  according  to  the 
standards  of  the  Association  of  the  American  Law  Schools  and  the 
American  Bar  Association.  All  of  the  work  necessary  to  meet  these 
prerequisites  can  be  done  in  the  Evening  Division. 

Students  in  the  Evening  Division,  who  wish  to  enter  the  School 
of  Law,  are  advised  to  study  subjects  in  the  field  of  social  sciences, 
English  literature  and  composition  and  philosophy.  It  is  advisable 
for  such  students  to  investigate  the  possibilities  of  a  combined  de- 
gree program  as  outlined  below. 

Combined  Degrees:  A  student  who  has  completed  the  Junior 
year  in  the  Evening  Division  may  enter  upon  his  professional 
studies  and  after  one  year  of  such  studies  may  receive  a  degree 
from  the  Evening  Division  provided  he  has  fulfilled  the  following 
requirements:  (1)  Before  transferring  to  the  professional  studies  he 
must  have  completed  all  the  courses  of  the  Evening  Division  spe- 
cifically required  for  the  academic  degiee  and  must  file  a  formal 
application  for  the  degree  in  the  Office  of  the  Evening  Division; 
(2)  he  must  have  been  registered  during  the  entire  year  as  a  Senior 
in  the  Evening  Division  and  as  a  First  Year  student  or  Freshman 
in  the  professional  school  in  which  he  is  taking  his  professional 
studies,  and  his  program  of  first  year  studies  in  the  professional 
school  must  have  been  approved  at  the  beginning  of  the  session 
by  the  Director  of  the  Evening  Division;  (3)  he  must  have  com- 
pleted successfully  the  first  year  of  his  professional  studies  as  re- 
quired by  the  professional  studies  in  that  school;  (4)  he  must  not 
be  under  any  official  censure  either  in  the  Evening  Division  or 
in  the  professional  school;  (5)  he  must  see  that  an  official  record 
of  the  studies  which  he  has  taken  and  the  grades  he  has  made 
in  them  during  the  first  year  of  professional  studies,  together  with 
a  statement  that  he  has  been  promoted  to  the  second  year  of  pro- 
fessional studies  and  that  he  is  not  under  any  official  censure  in 
the  professional  school,  be  sent  by  the  Dean  of  the  professional 
school  to  the  Director  of  the  Evening  Division.  Combined  degrees 
will  not  be  granted  after  a  student  has  begun  his  second  year  in 
the  professional  school. 

Such  a  candidate  for  a  degree  from  the  Evening  Division  must 
be  present  with  the  other  candidates  for  degrees  at  the  Award 
Night  Ceremonies,  the  Baccalaureate  Service,  and  the  Commence- 
ment Exercises  of  the  University. 

Absence  from  any  one  of  these  services  will  render  the  candi- 
date ineligible  for  graduation.  The  University  will  not  confer  de- 
grees in  absentia. 
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Loyola  University,  New  Orleans 
COMBINED  DEGREE  PROGRAMS 


Bachelor  of  Commercial  Science 
Pre-Legal 

(The  first  year  of  Law  School 

satisfies  the  balance  of  the 

requirements.) 


Fkeshman 

Sem. 
Course  No.  Hrs. 

Enghsh  101-102 6 

Mathematics*105-106 6 

History  10M02 

or  6 

Language         101-102 

Economics       104-105 6 

Accounting      101-102 6 

Philosophy      201-202. ..„  6 

Theology**  6 

42 

Sophomore 

English  201-202 6 

Philosophy  203-301 6 

History  201-202 

or  - — -  6 

Language  201-202 

Economics  201-202 6 

Accounting  205-206. .-  6 

Theology**  3 

33 
Junior 

Philosophy      302-303 6 

Management  311         3 

Management  334        ._  3 

Management  337         3 

Marketing       301        3 

Bus.  Comm.    304        3 

Economics       331         3 

Finance  305-307 6 

30 


Bachelor  of  Social  Sciences 
Pre-Legal 

(Major  in  History,  Sociology, 
English,  Languages,  Latin,  Phil- 
osophy. The  first  year  of  Law 
School  satisfies  the  balance  of 
the  requirements.) 

Freshman 

Sem. 
Course  No.  Hrs. 

Enghsh  101-102 6 

History  101-102 6 

Latin  103-104 

or  6 

Expression!  t  101-102 

Language  101-102 6 

Mathematics  105-106 6 

Philosophy  201-202 6 

Theology**  6 

42 


English 
Sociology 
Latin 
or 
Science +t 
Language 
Philosophy 
Theology** 


Sophomore 

201-202 6 

101-102 6 

201-202 

6  or  8 

201-202 6 

203-301 6 

3 


33  or  35 


Junior 

Philosophy      302-303 6 

Sociology  or  History.. 6 

Major  Subject  .—12 

Minor  Subject  6 

30 

Summer  Session 

Major  Subject  6 


*Accounting  104  may  be  substituted  for  Mathematics  106. 
••Nine  hours   of  Theology  required   of  all   Catholic   students.    Others   may 
substitute  these  hours  with  tlie  approval  of  the  Director. 
ttB.S.S.  Program  Requirement. 
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CERTIFICATE  PROGRAMS 

All  certificate  program  courses  are  conducted  on  a  college  level. 
All  such  courses,  with  only  a  few  exceptions,  can  be  transferred 
to  a  degree  program  with  full  credit,  if  the  student  so  wishes  and 
is  able  to  fulfill  the  degree  requirements. 

In  order  to  qualify  for  a  certificate,  the  student  must  earn  a 
"C"  average. 

Listed  below  are  eight  certificate  programs.  Changes  in  these 
programs  or  combinations  of  one  or  more  or  even  additional  pro- 
grams can  be  arranged  with  the  Director  of  the  Evening  Division. 
In  offering  these  certificate  programs,  it  is  the  wish  of  the  Evening 
Division  to  tailor  them  as  closely  as  possible  to  the  individual 
needs  of  each  student.  Therefore,  close  cooperation  between  the 
Director  of  the  Evening  Division  and  the  student  is  not  only  wel- 
come, it  is  essential. 

The  Junior  and  Senior  Certificates  in  Administrative  Services 
are  offered  in  cooperation  with  the  Noma  Chapter  of  the  National 
Office  Management  Association.  The  Junior  Certificate  will  be 
awarded  by  Noma  but  the  Senior  Certificate  will  be  awarded  by 
both  Noma  and  the  Evening  Division  of  Loyola  University. 

ACCOUNTING 

Sem. 
Course  No.  Hrs. 

Elementary  Accounting  101-102 6 

Intermediate  Accounting  205-206 6 

Advanced  Accounting  303-304 6 

Business  Law  305-306 6 

Economic  Principles  and  Problems     201-202 6 

Basic  English  101-102 6 

Corporation  Finance  307        3 

Theology* 6 

Accounting  Electives  18 

63 

ADMINISTRATIVE  SERVICES— JUNIOR  CERTIFICATE 

Sem. 
Course  No.  Hrs. 

Basic  English  101-102 6 

Business  Written  Communications      304        . 3 

Economic  Principles  and  Problems     201-202 6 

Elementary  Accounting  101-102 6 

Business  Mathematics  104       3 

Personnel  Management  334       3 

Fundamentals  of  Public  Speaking       101        3 

Electives  15 

45 

*Theology  required  of  all  Catholic  students.  Others  may  substitute  these 
hours  with  the  approval  of  the  Director. 
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Loyola  University,  New  Orleans 


ADMINISTRATIVE  SERVICES— SENIOR  CERTIFICATE 

Sem. 
Course  No. 
Basic  English 

Business  Written  Communications 
Economic  Principles  and  Problems 
Elementary  Accounting 
Intermediate   Accounting 
Business  Mathematics 
Personnel  Management 
Fundamentals  of  Public  Speaking 
Advertising  Principles 
Public  Relations 
Electives 


Hrs. 

101-102.  ... 

a 

304    

3 

201-202 

- -   6 

101-102 

6 

205-206 

104 

3 

334    

3 

101    

3 

307    

3 

342    

3 

18 

Coiu-se  No. 

Art  Appreciation 

Basic  English 

Survey  of  World  History 

Survey  of  U.  S.  History 

Logics  &  Critics,  Metaphysics 

Introductory  Sociology,  Social 

Institutions 
Theology* 
Electives  (En.,  Hs.,  SI.  or  Ex.) 


60 
ARTS  Sem. 

Hrs. 

101        3 

101-102 6 

101-102 6 

201-202 6 

201-202 6 

101-102 6 

6 

15 


54 

EXECUTIVE  SECRETARY  Sem. 

Course  No.  Hrs. 

Elementary  Accounting  101-102 6 

Business  Written  Communication        304        3 

Business  Law  305-306 6 

Economic  Principles  and  Problems     201-202 6 

Basic  English  101-102 6 

Fundamentals  of  Public  Speaking        101        3 

Money  and  Banking  305 
or 

Corporation  Finance  307        3 

Shorthand  6 

Typing  4 

Theology*  6 

Management  electives  15 


*Theology  required  of  all  Catholic  students, 
hours  with  the  approval  of  the  Director. 


64 


others  may  substitute  these 
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MANAGEMENT 

Sem. 

Coiirse  No.  Hrs. 

Elementary  Accounting  101-102 6 

Business  Communications  207        3 

Business  Written  Communications    304        3 

Business  Law  305-306 6 

Economic  Principles  and  Problems    201-202 6 

Basic  English  101-102 6 

Introduction  to  Marketing  301 3 

Advertising  Principles  307        3 

Theology*  6 

Management  Electives  18 

60 

MARKETING 

Sem, 
Course  No.  Hrs. 

Elementary  Accounting  101-102 6 

Business  Written  Communications      304        3 

Economic  Principles  and  Problems      201-202 6 

Basic  English  101-102 6 

Fundamentals  of  Public  Speaking      101-102 6 

Introduction  to  Marketing  301        3 

Public  Relations  339-342 6 

Theology*  6 

Marketing  Electives  18 

60 

RADIO  AND  DRAMATICS 

Sem. 
Course  No.  Hrs. 

Basic  English  101-102 6 

English  Literature  201-202 6 

Public  Speaking  101-102 6 

Dramatic  Interpretation  201-202 6 

Public  Speaking  and  Debate  203-204 6 

Theology* 6 

Electives  24 

60 


•Theology  required  of  all  Catholic  students.    Others  may  substitute  these 
hours  with  the  approval  of  the  Director. 
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COURSE  OFFERINGS 

A  Minimum  of  10  Non-Scholarship  Students  Is  Required 
in  Each  Course 

Lower  division  courses  are  numbered  from  100  to  299;  Upper 
division  courses  are  numbered  from  300  to  399. 

ENGLISH 

En.  101  Basic  English  Rapid  grammar  review  and  introduction 
to  accurate  and  comprehensive  reading;  introduction  to  research; 
the  research  paper.  3  sem.  hrs. 

En.  102  Basic  English  Continuation  of  comprehensive  reading; 
introduction  to  literary  readings  and  forms;  language  as  communi- 
cation on  all  levels.  3  sem.  hrs. 

En.  201  A  Survey  of  English  Poetry  and  Prose  Political,  intel- 
lectual, and  religious  background  from  Beowulf  to  the  Romantics. 
The  course  is  required  of  all  Sophomores.  3  sem  hrs. 

En.  202 — A  Survey  of  English  Poetry  and  Prose  From  the  Roman- 
tics to  the  present  day.    This  course  is  required  of  all  Sophomores. 

3  sem.  hrs. 

En.  389  Modern  Drama  The  major  movements,  plays  and  play- 
wrights in  the  growth  of  the  modern  theater:  The  rise  of  Realism. 
The  Problem  Play,  Naturalistic,  Symbolic  and  Poetic  Drama.  In- 
cluding Isben,  Strindberg,  Shaw,  Synge,  O'Casey,  T.  S.  Eliot,  Ar- 
thur Miller,   and  Tennessee  Williams.  3  sem.  hrs. 

En.  391  The  Modern  Novel  A  study  of  some  of  the  great  novels 
and  novelists  of  modern  times,  with  special  emphasis  on  the 
changes  in  fictional  techniques  and  subject  matter  since  the  break 
with  Victorianism:  Realism,  Naturalism,  Stream  of  Consciousness, 
The  Sociological  Novel,  The  Psychological  Novel.  Including  James, 
Conrad,   Joyce,   Hemingway   and   Faulkner.  3  sem.  hrs. 

EXPRESSION— RADIO— TELEVISION 

Ex  101-102  Fundamentals  of  Speech  Study  of  elemental  factors 
governing  good  speech  content  and  speaking  habits  in  address;  ex- 
pressive English,  correct  and  distinct  oral  diction,  vocal  form, 
posture,  platform  manners;  analysis  of  the  relation  between  voice 
and  personality;  developing  poise  and  freedom  of  bodily  move- 
ment. 6  sem.  hrs. 
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Ex.  302  Voice  Training  for  Radio  and  TV  This  course  is  designed 
to  give  the  student  basic  techniques  and  training  in  the  use  of 
his  voice  for  Radio  and  TV  Broadcasting.  The  course  includes 
announcing,  interviewing,  commercial  and  public  service  an- 
nouncements, narrations,  news  casts,  diction  and  approach  to 
camera  and  microphone.  3  sem.  hrs. 

Ex.  335     Speech  Improvement    American  Phonetics: 

Ex.  336  Speech  Improvement  Voice  and  Diction:  The  develop- 
ment and  use  of  the  speaking  voice  with  special  attention  to  the 
International  Phonetic  Alphabet  and  to  clear  articulation,  accept- 
able pronunciation,  correct  intonation,  stress  and  phrasing,  and 
effective  voice  production  for  speech.  Such  difficulties  as  throat 
fatigue,  nasality,  indistinctness,  huskiness,  monotony,  and  ex- 
tremes of  pitch  are  given  consideration 

Ex.  317  Radio  and  TV  Production  This  course  is  designed  to 
acquaint  the  student  with  modern  production  methods  for  radio 
and  TV.  Includes  effective  use  of  music,  interviews,  commercials, 
programs,  features  and  news.  Instruction  in  the  use  of  audio  and 
video  tape,  slides,  film,  continuity  and  promotional  material;  also 
a  survey  of  functions  of  department  personnel  in  radio  and  TV 
production  operations.  3  sem.  hrs. 

HISTORY  AND  POLITICAL  SCIENCE 

Hs.  101  Survey  of  World  History  I  The  purpose  of  this  course  is 
to  give  an  introductory  view  of  history  as  a  whole.  In  this  semester, 
early  civilizations  are  studied  in  their  political,  economic,  social, 
and  religious  aspects,  and  their  contributions  to  modern  civilization 
evaluated.  3  sem.  hrs. 

Hs.  102  Survey  of  World  History  II  In  this  semester,  past  move- 
ments are  coordinated  with  present  civilization  by  studying  the 
present  in  the  light  of  the  past.  Special  emphasis  is  placed  through- 
out on  the  unity  and  continuity  of  history.  3  sem.  hrs. 

Hs.  201  Survey  of  United  States  History  I  Discoveries  and  set- 
tlements; French  and  Indian  wars;  economic  development;  inde- 
pendence; the  "Articles"  and  the  "Constitution";  era  of  Jefferson; 
westward  movements;  the  "American  system";  the  "reign"  of 
Jackson;  the  Civil  War.  3  sem.  hrs. 

Hs.  202  Survey  of  United  States  History  II  Reconstruction;  eco- 
nomic and  social  developments;  imperialism;  agriculture  vs.  indus- 
try; growth  of  monopolies  and  trusts;  World  War  I;  the  New  Deal; 
American  interest  in  v/orld  affairs;  World  War  II,  toward  Inter- 
nationalism. 3  sem.  hrs. 
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Psc.  301  Constitutional  Development  I  The  Constitution  in  Em- 
bryo; the  Constitutional  Convention  and  Ratification;  the  Consti- 
tution in  Operation;  Growth  of  Judicial  Power  under  John  Mar- 
shall; the  Eve  of  the  Civil  War;  Reconstruction,  the  Fourteenth 
Amendment;  Legal-Tender  Cases;  Business  Affected  with  a  Public 
Interest;   Interstate   Commerce.  3  sem.  hrs. 

Psc.  302  Constitutional  Development  11  The  Sherman  Anti-Trust 
Act  (1890)  the  Income  Tax  on  Trial;  the  Constitution  and  the 
Flag;  Labor  Cases;  Railroad  Regulation;  Supreme  Court  Person- 
nel; Wilson's  "New  Freedom";  Amendments;  Civil  Liberties  and 
Due  Process;  Judicial  Limits  of  Regulatory  Power;  the  Supreme 
Court  in  Transition  1935-37;  Attempts  at  Judicial  Reform;  Con- 
trol of  Industry;  World  War  II;  Judicial  Trends.  3  sem.  hrs. 

Hs.  321  Modern  Europe  I  (1500-1689)  National  monarchies;  em- 
pires and  city-states;  commercial  revolution;  the  Protestant 
revolt;  Charles  V  and  Philip  II;  religious  wars  in  Europe;  Catho- 
lic reformation;  the  Stuarts  and  the  Parliament;  Age  of  Louis 
XIV;  British  revolution;  European  wars.  3  sem.  hrs. 

Hs.  322  Modern  Europe  II  (1689-1848)  French- Spanish-Dutch 
wars  for  colonial  and  commercial  supremacy;  decline  of  Spain; 
rise  of  Russia  and  Prussia;  dismemberment  of  Poland;  "benevo- 
lent despots";  "Old  Regime"  and  the  French  Revolution;  the 
Hanoverians;  Napoleon;  Congress  of  Vienna;  reaction  against 
liberalism;   Holy  Alliance;   Metternich;   Revolutions   of   1848. 

3  sem.  hrs. 

JOURNALISM 

Jr.  231  Journalism  Survey  I  Philosophy  of  the  press,  history  of 
the  press;  modern  newspaper  operation;  news  qualities;  news 
sources;  writing  the  news  story;  current  news  problems.  Empha- 
sis on  newspapers.  3  sem.  hrs. 

Jr.  232  Journalism  Survey  II  Philosophy  and  techniques  of  ra- 
dio and  television  news,  public  relations  and  advertising;  field 
trips  to  stations  and  offices  of  each;  history  of  the  fields.  Em- 
phasis on  mass  communications  other  than  newspapers. 

3  sem.  hrs. 

Journalism  319-320  Techniques  of  the  layout  as  applied  to  maga- 
zines, brochures,  newspapers,  direct  advertising  and  small  forms  of 
printing.  How  to  buy  printing?  Analysis  of  copy.  Illustrative 
techniques  with  arrangement  of  type  matter  as  to  readability,  legi- 
bility, and  impact,  and  letterpress  and  offset  printing. 

3  sem.  hrs. 
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LANGUAGES 

Fr.  101-102  Elementary  French  The  essentials  of  French,  The 
course  advances  through  graded  reading  and  composition. 

6  sem.  hrs. 

Sp.  201-202  Intermediate  Spanish  Review  grammar,  selected  read- 
ings in  Spanish,  collateral  readings  and  compositions.     6  sem.  hrs. 

MATHEMATICS 

Ace.  104  Business  Mathematics  Application  of  basic  mathematics 
to  business  problems:  fractions;  ratios  and  proportion;  simple  and 
compound  interest;  trade  discounts;  application  of  annuity  princi- 
ples. 3  sem.  hrs. 

Mt.  105     Foundations  of  Mathematics  3  sem.  hrs. 

Mt.  106     Introductory  Probability  and  Statistical  Inference 

3  sem.  hrs. 

PHILOSOPHY 

PI.  201  Logic  and  Critics  A  survey  of  dialetics  with  exercises 
in  reasoning  followed  by  a  study  of  the  truth  of  thought,  the  sources 
of  cognition  and  the  criteria  of  truth.  3  sem.  hrs. 

PL  202  General  Metaphysics  A  study  of  being,  its  primary  deter- 
minations and  transcendental  attributes;  the  divisions  of  being;  the 
principle  of  casuality.  A  study  of  corporeal  substance;  its  properties, 
quantity,  motion,  space,  time,  change,  the  laws  of  nature;  its  con- 
stituents, atomism,  dynamism,  hylomorphism.  3  sem.  hr& 

PI.  302  General  Ethics  A  philosophical  study  of  the  nature  and 
general  principles  of  moral  conduct.  God  as  the  end  of  man,  the 
norm  of  morality,  conscience,  the  nature  of  rights  and  duties,  posi- 
tive and  natural  law.  3  sem.  hrs. 

PL  303  Individual  and  Social  Ethics  A  study  of  the  duties  of 
the  individual  as  an  individual  and  as  a  member  of  society. 
Man's  duties  to  God,  to  himself,  to  his  neighbor;  the  origin  and 
limitations  of  private  property;  society  and  its  different  kinds. 

3  sem.  hrs. 
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PSYCHOLOGY 

Psy.  102  General  Elementary  Psychology  I  The  emphasis  will 
be  on  the  psychology  of  man.  The  following  topics  will  be  in- 
cluded: history  and  systems  of  psychology,  intelligence,  genetics 
and  heredity,  learning,  motivation,  emotions,  development  and 
measurement  of  human  personality. 

Psy.  133     Psychology  of  Personal  and  Social  Adjustment  II     The 

development  of  normal  and  abnormal  personality.  An  elementary 
introduction  to  psychological  measurement.  Students  will  be 
allowed  to  participate  in  intelligence,  vocational  and  personality 
testing. 

SCIENCE 

Bl.  103  Cultural  Biology  This  is  a  lecture  and  demonstration  course 
involving  no  labratory  work.  It  cannot  be  used  in  any  science  de- 
gree program.  4  sem.  hrs. 

Ph.  103  Introductory  Physics  This  is  a  lecture  and  demonstration 
course  involving  no  labratory  work.  It  cannot  be  used  in  any 
science  degree  program.  4  sem.  hrs. 

SOCIOLOGY 

SI.  101  Introductory  Sociology  Basic  concepts  and  empirical  data 
concerning  human  relations  in  society.  3  sem.  hrs. 

SI.  102  Social  Institutions  Study  of  social  processes,  community 
life  and  basic  institutions.  3  sem.  hrs. 

SI.  209  Social  Problems.  Sociological  analysis  of  social  prob- 
lems having  their  origin  in  individual,  family,  and  community 
disorganization;  those  forces  in  contemporary  life  making  for 
personal  and  social  disorganization;  survey  of  techniques  of  so- 
cial control.  Special  attention  is  given  to  such  problems  as  per- 
sonality, family,  juvenile  delinquency,  criminal  behavior,  indus- 
trial-relations, education,  minority  groups,  population  and  political 
democracy.  3    sem.   hrs. 

SI.  303  The  Family  Analysis  of  trends  and  processes  in  the 
Western  family  system.    Fall.  3  sem.  hrs. 

SI.  349  Social  Aspects  of  Mental  Health  Survey  of  problems  and 
programs  in  the  sociological  aspects   of  mental  hygiene. 

3  sem.  hrs. 

THEOLOGY 

TO  BE  ASSIGNED 
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BUSINESS  AND  RELATED  FIELDS 
ACCOUNTING 

Ace.  101  Elementary  Accounting  No  Prerequisite.  Meaning  and 
Purpose  of  Accounting.  Purpose  and  forms  of  the  Principal  Ac- 
counting Statements.  Recording  of  transactions  in  Journals  and 
Ledgers.  Special  journal  registers.  Accounting  for  Interest,  Pre- 
paid, Unearned  and  Accrued  Items.  Asset  Valuation.        3  sem.  hrs. 

Ace.  102  Elementary  Accounting  Accounting  for  Payrolls.  Taxes. 
Partnerships  organization,  operation,  dissolution,  and  liquidation. 
Corporation  formation,  operation,  earnings,  siirplus,  dividends, 
stocks  and  bonds.  Departmental  and  Branch  accounting.  Manufac- 
turing and  Cost  Accounting.  Additional  financial  statements, 
schedules  and  analysis.  3  sem.  hrs. 

Accounting  Laboratory:  A  laboratory  period  is  provided  for  each 
elementary  course  in  accounting.  It  immediately  follows  the  class 
period  and  will  be  held  in  the  same  room.  It  will  provide  direction 
and  supervision  for  all  assignments.  1  sem.  hr. 

Ace.  104  Business  Mathematics  Designed  to  help  students  attain 
a  high  degree  of  facility  in  fundamental  arithmetic  operations  and 
a  clear  understanding  of  algebraic  principles.  First  chapters  of  the 
text  provide  a  comprehensive  review  of  the  fundamental  arith- 
metic operations  as  well  as  a  enlarged  review  of  the  algebraic  prin- 
ciples usually  taught  in  secondary  schools.  The  remainder  of  the 
course  is  devoted  to  simple  interest,  discount  and  merchandising 
mathematics.  Emphasis  is  placed  on  the  application  of  mathem.atics 
principles  in  the  solution  of  business  problems.  3  sem.  hrs. 

Ace.  205-206  Intermediate  Accounting  Form  and  content  of  finan- 
cial statements;  partnership  and  corporation  accounting;  theories 
of  valuation:  comparative  statements;  analysis  of  financial  state- 
ments; correction  of  errors;  variations  of  net  profits;  application 
of  funds;  practical  problems.  Laboratory  drill.  6  sem.  hrs. 

Ace.  303  Advanced  Accounting  Partnership  accounting,  organiza- 
tion, dissolution,  liquidation,  including  changing  of  one  or  more 
partners.  Venture,  accounting,  Consignments,  Installments,  and  In- 
surance. Statement  of  Affairs.  Receiverships.  Compound  Interest 
and  Annuities.  Estates  and  Trust.  3  sem.  hrs. 

Ace.  304  Advanced  Accounting  Home  Office  and  Branch  Ac- 
counting. Parent  and  Subsidiary  Accounting  with  consolidated  Bal- 
ance Sheets  and  P  &  L  Statements,  equity  method,  cost  or  legal 
basis,  and  Modified  Cost  method  of  consolidations.  3  sem,  hrs. 

Ace.  314  Federal  Tax  Accounting  This  course  is  designed  to  pro- 
vide a  comprehensive  explanation  of  the  Federal  tax  laws,  and  to 
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provide  training  in  the  application  of  the  tax  principles  embodied 
in  the  tax  laws  to  specific  problems.  Particular  emphasis  is  laid  on 
the  income  tax  provisions  of  the  tax  laws  as  they  apply  to  indi- 
viduals, partnerships  and  corporations.  This  course  further  includes 
a  study  of  the  techniques  involved  and  problems  encountered  in 
the  preparation  and  filing  of  returns  and  payments  of  taxes. 

3  sem.  hrs. 

Ace.  315  Elementary  Cost  Accounting  An  introductory  course 
emphasizing  principles  of  accounting  as  applied  to  the  problems  of 
scientific  accumulation  of  manufacturing  costs.  It  embraces  an 
inquiry  into  the  methods  of  accounting  for  materials,  labor  and 
overhead  under  a  job -order  system  and  to  determine  per  unit 
costing  under  a  continuous  process  cost  system.  3  sem.  hrs. 

Ace.  316  Advanced  Cost  Accounting  This  course  is  a  continua- 
tion of  Accounting  315;  the  special  cost  problems;  by-products, 
co-products  and  point-products;  inventory  difficulties  and  com- 
plexities; distribution  costs;  standard  costs  are  also  treated. 

3  sem.  hrs. 

Ace.  319  Municipal  and  Governmental  Accounting  An  elective 
course  designed  for  study  of  budgetary  control,  systems,  theory, 
and  application  of  principles  of  fund  accounting  and  reporting 
as  applied  to  municipalities,  other  governmental  units  and  insti- 
tutions such  as  schools  and  hospitals.  Emphasis  is  placed  upon 
the  accounts  of  municipalities  and  institutions,  classifications  and 
use  of  funds,  financial  statements  and  reports.  3  sem.  hrs. 

Aee.  321-22  C.P.A.  Coaching  The  C.P.A.  review  course  —  this 
course  covers  the  three  Accounting  Parts  of  the  C.P.A.  examination, 
namely.  Accounting  Theory,  Accounting  Practice  (Problems)  and 
Auditing.  The  approach  is  such  that  each  balance  sheet  item  (as 
differentiated  from  general  balance  sheet  classifications)  is  covered 
from  a  theoretical,  auditing,  and  practical  viewpoint  within  the 
framework  of  the  same  discussion.  The  special  problems  area  (i.e. 
partnerships,  consolidations,  etc.)  is  reviewed  in  the  light  of  under- 
lying principles  and  from  the  viewpoint  of  the  mechanics  of  prob- 
lem solution.  The  classroom  activity  is  approximately  85%  lecture 
and  discussion.  Problem  working  is  primarily  assigned  for  work  at 
home.  In  addition  to  standard  texts  the  course  uses  various  mono- 
graphs by  leading  figures  in  the  field  and  numerous  publications  of 
the  American  Institute  of  Certified  Public  Accountants,  notably 
the  Accounting  Research  Bulletins  and  the  Codification  of  Audit- 
ing Standards. 

Aee.  323  Auditing  Principles  This  course  covers  both  the  accepted 
principles  and  practices  of  auditing  that  underlie  balance  sheets, 
detailed  and  continuous  audits  and  special  investigations.  Discus- 
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sion  is  supplemented  with  problems  and  questions  applicable  to 
audits.  3  sem.  hrs. 

Ace.  324  Auditing  Problems  This  course  comprises  a  complete 
audit  case,  emphasizing  procedures  in  the  proper  conduct  of  an 
audit  and  other  details  consistent  with  good  audit  practice.  The 
student  is  required  to  prepare  a  complete  set  of  audit  working 
papers  and  to  write  a  formal  audit  report  for  a  typical  Balance 
Sheet  Audit.  Prerequisite:  Ace.  323.  3  sem.  hrs. 

Ace.  331-332  Accounting  Systems  and  Data  Processing.  This 
course  covers  all  aspects  of  modern  system  building  with  ap- 
propriate emphasis  on  data  possessing.  It  is  a  comprehensive  treat- 
ment of  the  development,  organization,  use  and  improvement  of 
accounting  systems.  It  covers  the  basic  principles  and  applications 
of  punched  card  accounting  and  digital  computers  systems. 

3  sem.  hrs. 

BUSINESS  COMMUNICATIONS 

B.C.  304  Business  Written  Communications  Principles  of  business 
correspondence;  emphasis  on  structure  and  content  of  different 
types  of  written  communications;  business  report  analysis;  assigned 
problems.  3  sem.  hrs. 

B.C.  308 — Report  Writing  A  thorough  study  of  report  writing  in 
both  the  technical  and  non-technical  business  fields.         3  sem.  hrs. 

BUSINESS  LAW 

B.L.  305  Business  Law  Application  of  law  to  business  transac- 
tions; fundamental  ideas  of  law  in  general;  business  forms;  con- 
tracts; agency;  negotiable  instruments;  and  banking  law. 

3  sem.  hrs. 

B.L.  306  Business  Law  Sales;  personal  property;  partnerships  and 
corporations;  mortgages;  real  property;  insurance,  suretyship;  and 
bankruptcy.  3  sem.  hrs. 

ECONOMICS 

Eco.  104  Economic  History  of  United  States  A  survey  of  the 
outstanding  developments  since  the  Colonial  days  in  agriculture, 
banking,  transportation,  labor  and  population,  foreign  trade  and 
tariffs,  and  marketing.  3  sem.  hrs. 

Eco.  105  World  Economic  Geography  A  basic  survey  course  de- 
signed to  cover  raw  materials  and  industries  comprising  the  funda- 
mental world  economy.  This  course  includes  considerations  of 
sources  of  raw  materials;  methods  of  growing,  producing  or  mining; 
uses  in  commodity  form  or  in  industry;  importance  to  domestic 
economy  and  in  foreign  trade;  structure  and  economics  of  industry; 
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location  and  importance  of  principal  industrial  units.  Emphasis  will 
be  placed  on  regional  geography,  world  population  problems,  trade 
channels,  and  world  economic  competition.  3  sem.  hrs. 

Eco.  201-202  Economic  Principles  and  Problems  A  study  of  the 
application  of  the  basic  economic  principles  to  the  business  world 
in  operation.  Economic  structures;  production;  forms  of  business 
enterprise;  value  and  price  determination;  domestic  and  foreign 
trade;  money,  credit,  and  banking  development  distribution  of 
wealth  and  income;  the  process  of  consumption.  A  careful  consid- 
eration of  the  major  economic  problems  of  the  day  such  as  those 
related  to  business  cycles,  trusts  and  monopolies,  transport,  agri- 
culture, labor,  business  financing,  and  government  regulations. 

6  sem.  hrs. 

Eco.  317  Principles  of  Transportation  This  course  traces  the  de- 
velopment of  transportation  legislation  and  the  regulations  of 
transportation  as  a  national  policy.  Carriers'  obligations  with 
respect  to  service  and  rates  as  well  as  shippers'  rights  and  remedies 
are  examined.  Practical  aspects  of  operating  practice  under  Federal 
and  State  regulations  are  considered.  3  sem.  hrs. 

Eco.  318  Traffic  Management  in  Industry  This  course  covers  the 
field  of  Traffic  Management;  functions  of  a  traffic  department;  geo- 
graphy of  traffic;  organization  of  a  traffic  department;  shipping 
documents  and  bills  of  ladings;  shipping  and  receiving  departments; 
export  documents;  routing  of  shipments  and  tracing;  tariffs  and 
classifications;  negotiations  with  carriers.  3  sem.  hrs. 

Eco.  325  Business  Cycles  Structures  of  the  American  economy, 
description  of  business  cycle  phases;  casual  theories;  implications 
of  economic  growth.  3  sem.  hrs. 

Eco.  326  History  of  Economic  Thought  A  selective  inquiry  into 
the  development  of  economic  thought  from  the  Mercantilists  to 
contemporary   economic   theorists.  3  sem.  hrs. 

Eco.  331  Labor  Economics  The  function  of  labor  in  modern  indus- 
try; the  organized  labor  movement  and  the  essence  of  collective 
bargaining;  the  government  and  the  labor  movement;  labor  rela- 
tions within  and  outside  the  industrial  unit;  labor  legislation; 
discussion  of  such  general  labor  problems  as  child  employment, 
women  in  industry;  economic  security  for  the  laboring  masses, 
hours,  wages,  and  accidents.  3  sem.  hra 

Eco.  340a-340b  Principles  of  Insurance.  A  course  designed  to  ac- 
quaint the  student  with  the  basic  principles  of  general  insur- 
ance and  a  survey  of  the  various  types  of  insurance  such  as  casu- 
alty, fire,  life,  health,  accident,  marine,  etc.  6  sem.  hrs. 
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FINANCE 

Fn.  305  Money  and  Banking  Functions  of  money,  monetary  de- 
velopment in  United  States;  nature  of  functions,  and  instruments 
of  credit;  banking  development  in  United  States;  the  National 
Banking  System;  the  Federal  Reserve  System;  recent  reforms;  types 
and  functions  of  banking  institutions.  3  sem.  hrs. 

Fn.  307  Corporation  Finance  Structures  and  forms  of  different 
types  of  business  enterprise;  the  promotion  and  financing  of  busi- 
ness; incorporation  laws;  underwriting  securities;  working  capital; 
distribution  of  dividends;  financial  policies;  failures  and  reorgan- 
izations; responsibility  of  the  corporation  to  its  creditors,  its  share- 
holders, and  the  general  public.  3  sem.  hrs. 

MANAGEMENT 

Mg.  311  Business  Controls  An  introductory  one  semester  course 
in  business  statistics  which  will  provide  the  managerical  student 
with  a  broad  insight  into  statistical  methods.  On  the  agenda  are: 
index  numbers,  frequency  distributions,  measures  of  central  ten- 
dency and  dispersion,  sampling-error  theory,  secular  trend  and 
correlation  theory.  3  sem.  hrs. 

Mg.  334  Personnel  Management  Organization  and  functions  of 
the  personnel  department  in  modern  industry;  job  analysis,  job 
specification,  and  job  standardization;  recruiting;  selecting  and 
testing,  placing,  and  training  labor  supply;  wage  and  salary  admin- 
istration;  employee  welfare  plans;   stabilizing  employment. 

3  sem.  hrs. 

Mg.  337  Production  Management  The  purpose  of  this  course  is 
to  acquaint  the  student  with  the  basic  principles,  problems,  and 
practices  of  the  management  of  industrial  organizations.  The  course 
covers  the  organization  for  production  control  and  formulates  prin- 
ciples underlying  the  establishment  of  plant  layout  and  facilities. 
The  course  considers  the  principles  and  problems  involved  in  the 
various  types  of  manufacturing  processes,  in  the  control  of  mate- 
rials, labor  and  equipment.  A  careful  consideration  is  given  to  the 
problems  of  finance  and  of  internal  organization.  Case  studies  and 
collateral  reading  provide  an  opportunity  of  examining  and  eval- 
uating managerial  techniques  in  current  use.  3  sem.  hrs. 

Mg.  339  Fundamentals  of  Public  Relations  An  introduction  to 
contemporary  public  relations;  its  history;  major  steps  involved 
in  implementing  and  effective  public  relations  program;  essentials 
of  publicity;  motivating  public  opinion;  principles  of  persuasion; 
the  tools  of  communication;  the  various  publics  involved;  press 
relations;  etc.  3  sem.  hrs. 
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Mg.  342  Applied  Public  Relations  The  application  of  the  funda- 
mentals of  public  relations  in  small  business,  industry,  welfare 
agencies;  educational  institutions,  professional  life,  government 
and  military  services;  the  qualifications  of  public  relations  prac- 
titioners; public  relations   as  a   career.  3  sem.  hrs. 

Mg.  344  Industrial  Psychology  An  examination  of  the  contribu- 
tions of  Psychology  to  the  study  of  problems  of  management  in 
business  and  industry:  measurement  of  individual  aptitudes  and 
skills;  analysis  of  job  method;  factors  affecting  work  efficiency; 
special  problems  of  older  or  handicapped  workers;  use  of  financial 
and  non-financial  incentives;  analysis  of  organization  structures; 
management  —  worker  —  community  relations.  3  sem.  hrs. 

Mg.  349  Personnel  Psychology  A  more  detailed  examination  of 
Psychological  techniques  which  are  of  special  interest  to  the  Per- 
sonnel Executive:  use  of  tests  in  the  selection,  placement,  and  up- 
grading of  employees;  training  —  types  and  methods;  selection  and 
training  of  supervisors;  measurement  of  attitudes  and  morale;  an- 
alysing the  effects  of  group  behavior,  counselling  employees;  per- 
sormel  "accounting";  interpreting  personnel  data  as  a  guide  to  man- 
agement policy.  3  sem.  hrs. 

Mg.  350-351  Executive  Training  I  and  II  This  course  aims  to  be 
of  practical  usefulness  to  the  student  who  wishes  to  be  successful 
in  industry.  It  studies  the  fundamental  principles  and  basic  rules 
of  action  in  dealing  with  supervisory  problems  at  all  levels.  Line 
and  staff  organizations  are  defined;  industrial  relations  are  a  ma- 
jor topic  of  the  course.  6  sem.  hrs. 

Mg.  353a-353b  Industrial  Accident  Prevention  Included  in  this 
course  is  a  study  of  Principles,  Philosophy,  and  Techniques  of  In- 
dustrial Accident  Prevention.  Methods  of  inspection,  fire  preven- 
tion, insurance,  personal  protective  equipment,  compensation  laws, 
and  the  methods  used  in  solving  various  types  of  accident  problems 
are  some  of  the  subjects  discussed.  6  sem..  hrs. 

Mg.  361  Industrial  Engineering  1  A  basic  approach  to  the  prin- 
ciples and  methods  of  Industrial  Engineering.  This  course  will 
furnish  the  engineering  approach  to  problems  encountered  in  mod- 
ern industry  in  coordinating  manpower,  materials,  equipment  and 
methods.  Emphasis  will  be  placed  on  procedures  and  systems 
analysis  for  use  in  both  the  factory  and  the  office  3  sem.  hrs. 

Mg.  362  Industrial  Engineering  II  This  course  will  describe  the 
principles  of  motion  economy,  the  means  of  engineered  methods 
analysis  as  applied  to  factory  production  and  office  procedures, 
the  study  of  work  procedures  for  use  in  methods  analysis  and 
work  simplification,  the  establishment  of  labor  standards  for  con- 
trol purposes  using  work  sampling,  time  study  and  predetermined 
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time  standards,  and  the  use  of  the  technique  of  Operations  Re- 
search as  applied  to  Industrial  and  Systems  Engineering. 

3  sem.  hrs. 

Mg.  370  Office  Management  A  course  designed  to  guide  the 
small  business  man — with  an  office  force  ranging  from  2  to  50  em- 
ployees— in  utilizing  his  clerical  force  to  secure  the  maximum 
efficiency.  Office  layout,  office  organization,  filing,  handling  and 
routing  of  correspondence,  selecting  and  training  office  personnel 
are  a  few  of  the  areas  to  be  considered.  The  overall  objective  of 
the  course  will  be  the  reduction  of  overhead  expenses  by  a  more 
scientific  approach  to  office  management,  and  the  co-ordination 
of  the  office  with  the  other  departments  of  the  business. 

3  sem.  hrs. 

MARKETING 

Mk.  301  Introduction  to  Marketing  I  A  survey  of  the  institutions 
and  activities  in  the  flow  of  goods  from  producer  to  consumer  and 
of  the  economic  and  social  forces  which  affect  marketing. 

3  sem.  hrs. 

Mk.  307  Advertising  Principles  A  survey  of  the  advertising  func- 
tion in  our  business  economy  and  a  study  of  its  techniques,  for 
those  who  plan  to  use  it  in  their  own  business,  in  the  promotional 
activity  of  their  employer,  or  to  better  understand  marketing  and 
selling  processes.  All  phases  of  advertising  will  be  covered,  includ- 
ing kinds  of  advertising;  the  advertising  department  within  a  com- 
pany; the  advertising  agency;  product,  consumer  and  market  analy- 
sis; market  research;  creation  of  advertisements;  copywriting,  lay- 
out, art,  and  production;  media  selection;  copy  testing;  radio  and 
television  commercials;  advertising  and  public  relations. 

3  sem.  hrs. 

Mk.  308  Advertising  Campaigns  and  Productions  Advertising 
Strategy  and  budget  planning;  campaign  copy  themes  and  ideas; 
media  scheduling;  copy,  layout,  art,  and  production;  merchandis- 
ing, sales  promotions,  and  campaign-follow-up.  Each  student  will 
plan  and  create  a  complete  advertising  campaign  diiring  the  sem- 
ester. 3  sem.  hrs. 

Mk.  309  Sales  Promotion  To  sell  more;  to  make  a  higher  profit; 
to  open  new  accounts;  to  increase  the  size  of  orders;  to  reclaim 
"lost"  accounts;  to  get  salesmen  to  sell  the  full  line;  to  educate 
dealers  and  store  personnel;  to  overcome  seasonal  slumps;  to  intro- 
duce a  new  product  or  ir-odel;  to  utilize  advertising  to  produce 
results — these  are  some  of  the  objectives  of  sales  promotion.  To 
plan,  budget,  schedule,  develop,  stage,  control  and  evaluate  results 
of  sales  promotion  is  the  responsibility  of  the  sales  promotion  man- 
ager or  the  sales  executive  or  manager  of  a  selling  organization. 
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Experienced  New  Orleans  sales  executives  will  give  practical  illus- 
trations of  successful  sales  promotion  techniques  in  addition  to 
regular  classroom  instruction  and  discussion.  3  sem.  hrs. 

Mk.  310  Market  Research  Market  analyses,  surveys,  measurement 
of  the  effectiveness  of  advertising  and  sales  promotion  efforts,  and 
criteria  for  judging  marketing  research  studies  and  reports. 

3  sem.  hrs. 

Mk.  312  Sales  Supervision  For  salesmen  who  aspire  to  increased 
responsibility  and  reward  and  sales  supervisors  and  managers  who 
wish  to  objectively  evaluate  and  solve  supervisory  problems. 
Critical  attention  will  be  paid  to  planning,  organizing,  effecting, 
controlling  and  evaluating  the  sales  supervision  program.  Methods 
of  supervision  and  the  use  of  supervision  tools  will  be  discussed. 
Training  of  salesmen,  motivation  and  the  building  and  sustaining  of 
morale  will  receive  special  emphasis.  Study  of  how  to  select,  train, 
compensate  and  evaluate  the  sales  supervisor  will  complete  the 
course.  3  sem.  hrs. 

Mk.  326  Salesmanship  A  practical  course  in  the  basic  principles 
underlying  successful  selling.  Topics  treated  include  personal  quali- 
ties required  for  effective  salesmanship,  anaylzing  customer  needs, 
the  steps  involved  in  making  the  sale,  how  to  answer  objections, 
closing  techniques,  sales  tools,  and  others.  The  principles  will  be 
illustrated  and  applied  by  means  of  practice  and  sales  demon- 
strations. 3  sem.  hrs. 


Mk.  332  Sales  Psychology  Methods  of  influencing  customers  to 
purchase  materials  and  services.  This  course  goes  into  a  study  of 
how  and  why  people  buy  and  ways  in  which  they  can  be  influenced 
into  buying.  This  course  studies  the  new  customer  in  business  and 
at  home  by  going  into  his  problems,  interests  and  ambitions  as  a 
human  being.  While  attention  is  paid  to  the  customer  as  a  human 
being,  the  focus  also  takes  up  the  personality  characteristics  of 
the  salesman.  3  sem.  hrs. 


SECRETARIAL  SCIENCES 

S.S.    001     Elementary   Typing    A  basic   course   in   typing.   Credit 
toward  certificate  only.  2  sem.  hrs. 

S.S.  002     Intermediate  Typing    A  continuation  of  the  above  course 
in  typing.  Credit  toward  certificate  only.  2  sem.  hrs. 
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S.S.  003    Advanced  Typing    An  advanced  typing  course  with  em- 
phasis on  speed  and  accuracy.  Credit  toward  certificate  only. 

2  sem.  hrs. 

S.S.    004     Elementary   Shorthand    A   basic    course    in    shorthand. 
Credit  toward  certificate  only.  3  sem.  hrs. 

S.S.   005     Intermediate   Shorthand    A   continuation  of   the   above 
course  in  shorthand.  Credit  toward  certificate  only.  3  sem.  hrs. 

S.S.  006    Advanced  Shorthand    An  advanced  shorthand  course  with 
emphasis  on  speed  and  accuracy.  Credit  toward  certificate  only. 

3  sem.  hrs. 

The  Gregg  system  of  shorthand  is  taught  in  the  regular  courses. 
Special  arrangements  can  be  made  to  study  the  Pittman  method. 


EVENING  DIVISION  CLASS  SCHEDULE 

1st  Period  — 6:15-    7:30 

2nd  Period  —  7:35-    8:50 

3rd  Period  — 8:55-  10:10 

Evening  Division  students  wlio  schedule  courses  in  any  other  school,  college  or  division  of 
the  University  must  await  the  approval  of  the  Dean  of  Faculties  before  such  registrations 
become  valid.    The  necessary  forms  may  be  completed  during  the  registration  period. 
Unless  otherwise  indicated,  all  courses  are  for  three  semester  hours. 


Course  No. 
Fall     Spring 


Course 


Room    Period    Days    Instructor 


ACCOUNTING 


Ace. 

101- 

102- 

Lab. 

Lab. 

Ace. 

101- 

102- 

Lab. 

Lab. 

Ace. 

10] 

1-102- 
Lab. 

Ace. 

104 

Ace. 

205 

206 

Ace. 

205 

206 

Ace. 

303 

304 

Ace. 

314 

Ace. 

315 

316 

Ace. 

319 

Ace. 

321 

322 

Ace. 

323 

324 

Ace. 

331 

332 

Elementary   Accounting   S211 

1  Semester  Hour  S211 

Elementary   Accounting   .— S202 

1    Semester  Hour  S202 

Accelerated   Elementary   Ace S207 

1   Semester   Hour   S207 

Business  Mathematics  - M46 

Intermediate   Accounting  S211 

Intermediate  Accounting  8211 

Advanced   Accounting  S212 

Federal  Tax  Accounting  S212 

Elementary  Advanced  Cost  Ace S211 

Governmental  Accounting _  S211 

C.  P.  A.  Coaching  S212 

Auditing  Principles   and  Problems  S202 
Accounting  Systems  and  Electronic 

Data   Processing   8202 


MW 
MW 
TT 
TT 


1  &  2    TT 
3         TT 


MW 
MW 
TT 
TT 


1  &  2  Fri. 
3  TT 
1  TT 

2  &  3  MW 

3  MW 


Fort 

Ladieu 

Pareti 

Legendre 

Pinner 

Ringeman 

Ladieu 

Warren 

Chauvin 

Ringeman 

Fort- Thomas 

Wegman 


MW     Pinner 


BUSINESS  COMMUNICATIONS 

B.C.  304        Business  Written  Communications  M44 

B.C.     306  Report  Writing  M42 

BUSINESS  LAW 

B.L.      305        306        Business  Law  8212 

B.L.      305        306        Business  Law  8207 


ECONOMICS 

Eco. 

104 

Eco. 

105 

Eco. 

201 

202 

Eco. 

317 

318 

Eco. 

325 

Eco. 

326 

Eco. 

331 

Eco. 

340a 

340b 

ENGLISH 

En. 

101 

102 

En. 

101 

102 

En. 

201 

202 

En. 

201 

202 

En. 

389 

En. 

391 

Economic  History  of  the  U.  8. 
Economic    Geography    


M42 
M42 
Economic  Principles  and  Problems    M43 

Principles  of  Transportation  _ -    M43 

Business    Cycles   M46 

History  of  Economic  Thought M46 

Labor   Problems   M44 

Principles  of  Insurance M45 


Basic  English  M41 

Basic  English  ..- M31 

English  Literature  -  M36 

English  Literature  „ M32 

The  Modern  Drama  _  M32 

Modern  Novel  M32 


MW     Flood 
MW      Staff 


TT       Connolly 
MW      Bologna 


TT  Lewis 

TT  Sheridan 

MW  Collins 

TT  Daspit 

MW  Offerman 

TT  Offerman 

MW  Lamy 


1  &  2    Mon.  Butler 


MW 

TT 

MW 

TT 

TT 

TT 


Fitzmorris 
E.  Daspit 
P.  Gordon 
W.  Gordon 
W.  Gordon 
W.  Gordon 
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Course  No. 
Fall    Spring 


Course 


Room    Period    Days    Instructor 


1  &  2 
1  &  2 

1  &  2 


1  &  2 
1  &  2 


Fri.     Landrieu 
Mon.  Dean 
Fri.     Mouton 


Fri. 
Fri. 


Dittmann 
Dittmann 


MW  Byrnes 

TT  Petersen 

MW  Cangelosi 

TT  Staff 


1  &  2    Fri.      Hymel 


1  &  2    Th.      Fricke 


EXPRESSION 

Ex.       101        102  Fundamentals  of  Public  Speaking  M37 

Ex.       302        317  Voice  Training  for  Radio  and  T.V.  WWL. 

Ex.       335        336        Speech  Improvement  M30 

FINANCE 

Fn.       305  Money   and   Banking   M33 

Fn.  307         Corporation    Finance   M33 

HISTORY  AND  POLITICAL  SCIENCE 

Hs.       101         102         Survey  of  World  History  M42 

Hs.       201        202         Survey  of  U.  S.  History M41 

Psc.      301        302  Constitutional   Development  I 

and   II   M43 

Hs.       321        322         Modern  Europe  I   and  II  M41 

JOURNALISM 

Jr.        231        232         Journalism   Survey  I  and  II  M36 

Jr.        319        320  Principles  of  Typography,  Maroon 

Printing  and  Layout Office 

LANGUAGES 

Fr.        101        102        Elementary    French   M30 

Sp.       201        202        Intermediate   Spanish M30 

MANAGEMENT 

Mg.  311         Business    Controls   M31 

Mg.      334        334        Personnel   Management  M33 

Mg.      337  Production   Management M36 

Mg.  337         Production    Management   M42 

Mg.      339  Fundamentals  of  Public  Relations  M32 

Mg.  342         Applied   Public   Relations   .-..  M32 

Mg.      344  Industrial   Psychology  M37 

Mg.  349         Personnel  Psychology  M37 

Mg.      350        351         Executive    Training    M32 

Mg.      353a      353b       Industrial  Accident  Prevention  M46 

Mg.      361  Industrial  Engineering    (1)   M33 

Mg.  362         Industrial  Engineering    (2)    M36 

Mg.      370  Office    Management   M33 

MARKETING 

Mkt.    301  Introduction    to    Marketing    M36 

Mkt.     307        308        Advertising    Principles    M35 

Mkt.  309         Sales  Promotions M37 

Mkt.  310         Market  Research  M37 

Mkt.     312  Sales    Supervision   M37 

Mkt.  326        Salesmanship M37 

Mkt.     332  Sales  Psychology  M37 

MATHEMATICS 

Mt.       105  Foundations    of   Mathematics    M36 

Mt.                    106  Elementary  Probability    and 

Statistical    Inference    M36 

Ace.     104  Business  Mathematics  M46 


1 

TT 

Van  deVoorde 

2 

TT 

Castello 

1 

TT 

Ringeman 

1 

MW 

E.  Kelly 

2 

MW 

Dyer 

3 

MW 

Dyer 

1 

TT 

Drown 

1 

TT 

Drown 

1 

MW 

M.  Kelly 

1 

MW 

M.  Kelly 

1  &  2 

Fri. 

Emanuel 

1  &  2 

Tu. 

Lockhart 

3 

MW 

Dyer 

2 

MW 

Dyer 

2 

MW 

Flood 

3 

MW 

Charbonnet 

1  &  2 

Fri. 

Willard 

3 

TT 

Swoboda 

1 

TT 

Charbonnet 

3 

TT 

Swoboda 

2 

TT 

Swoboda 

2 

TT 

Swoboda 

1 

MW 

Todd 

1 

MW 

Todd 

1 

MW 

Legendre 

EVENING  DIVISION  CLASS  SCHEDULE  (Continued) 


Course  No. 
Fall    Spring 


Course 


Room    Period    Days    Instructor 


PHILOSOPHY 

PL        201 

PI.  202 

PI.         302        303 


PSYCHOLOGY 

Psy.     102 

Psy.  133 


Logic    and    Epistemology    M37 

Metaphysics    I   M37 

General,   Individual  and 

Social    Ethics    M35 

General  Elementary  Psychology  ..  M41 
Psychology  of  Personal  and 

Social    Adjustment   M41 


SCIENCE 

Bl.        103  Cultural  Biology 

(4  semester  hours)                 Bobet  310 
Ph.                    103        Introductory  Physics 

(4  semester  hours)                      Phy.  Lab. 

SECRETARIAL  SCIENCES 

55001  001         Elementary  Typing  SSL 

55002  Intermediate    Typing   SSL 

SS                     003         Advanced  Typing  SSL 

55004  005        Elementary    Shorthand    SSL 

55005  006        Advanced   Shorthand    -_.. SSL 

SOCIOLOGY 

SL        101                      Introductory  Sociology  M47 

SL                     102         Social  Institutions  — — —  M47 

SL        209                      Social  Problems M44 

SL        303                     The    Family    M44 

SL                     349         Social  Aspects  of  Mental  Health  -  M44 

THEOLOGY 

To  Be   Assigned  - M37 


2 

MW 

Staff 

2 

MW 

Staff 

2 

MW 

Staff 

2 

MW 

Staff 

2 

MW 

Staff 

3        TT       Moore 

3        TT       Strohmeyer 


1  &  2  MW  Hale 

2  &  3  MW  Hale 
2  &  3  MW  Hale 

1  TT  Hess 

2  TT  Hess 


1  MW  Nielsen 

1  MW  Nielsen 

2  MW  Bonnet 

3  MW  Bonnet 
3  MW  Bonnet 


MW      Staff 


ADULT  SEMINARS 
FIRST  CLASS  FREE! 

Tuition  is  paid  at  the  END  of  the  first  class. 

If  the   course   does   not  seem  to   satisfy   your   needs,   there   is   no 

obligation. 

ALL    ADULT    SEMINARS    START    THE    WEEK    OF    SEPT.    17 

AND  FEB.  4. 

BUSINESS  LETTER  CLINIC:  Tuesdays,  6:15,  Room  M.  33,  $20.00. 

Offered  each  semester.  Robert  Willard,  Public  Relations  Manager, 
Falstaff  Brewing.  Workshop  type  seminar  covering  every  phase 
of  business  letters. 

CONFERENCE  LEADERSHIP  AND  PARTICIPATION:  Wednes- 
days, 6:15,  M.  30,  $20.00.  Offered  each  semester.  Andy  Lockhart, 
Supervisor,   Engineering  Department,  American  Insurance   Group. 
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This  workshop  type  course  will  cover  the  development  and  man- 
agement of  various  types  of  conferences. 

CONSUMER  ECONOMICS:  Tuesdays,  6:15,  M.  44,  $20.00.  Offered 
each  semester.  Taught  by  Jordan  Lewis.  The  course  deals  with 
family  finances.  It  will  cover  budgeting,  installment  buying,  bor- 
rowing money,  buying  insurance,  buying  real  estate  and  so  forth. 
The  discussions  will  provide  a  systematic  approach  to  the  problems 
of  family  finances  and  will  be  aimed  at  showing  how  money  can 
be  saved  on  most  transactions. 

CREATIVE  WRITING:  Wednesdays,  7:00,  M.  31,  $40.00.  George 
Cooper,  Sr.,  author  of  three  books  and  forty-seven  articles.  He 
has  works  published  in  both  prose  and  poetry.  The  classes  will 
consist  of  short  lectures,  discussions,  literary  criticisms  and  actual 
guidance  in  writing.   Offered  each  semester. 

EXECUTIVE  HOUSEKEEPING:  Mondays,  6:00,  B.B.A.  112,  $35.00. 
Offered  each  semester.  Co-sponsored  with  the  Louisiana-Missis- 
sippi Chapter  of  National  Executive  Housekeepers  Associations. 
The  15  Fall  classes  will  cover  Maintenance,  Safety  and  Sanitation. 
The  15  Spring  classes  will  include  Purchasing  and  Budgeting. 
All  classes  are  designed  to  meet  the  requirements  of  the  NEHA 
Certificate. 

HEREDITY:  Wednesdays,  7:30,  Biology  Lab.,  $20.00.  Offered  each 
semester.  The  lectures  offer  a  consideration  of  the  basic  principals 
of  genetics.  Among  topics  discussed  will  be  mechanism  of  sex 
determination,  inheritance  of  human  characteristics  such  as  hair 
coloration,  eye  coloration  and  blood  types,  effect  of  fallout  from 
nuclear  weapons  testing  and  concepts  of  evolution.  Taught  by 
Dr.  Edward  J.  Feeley,  of  the  Loyola  Faculty. 

HOW  TO  BUY  INSURANCE:  Thursdays,  6:15,  M.  45,  $20.00.  Of- 
fered each  semester.  Coordinated  by  Andy  Lockhart,  Supervisor 
Engineering  Department,  American  Insurance  Group.  This  lec- 
ture-discussion class  will  conduct  a  complete  analysis  of  the  buy- 
ing power  of  individuals  in  the  insurance  market.  The  coverage 
and  cost  of  the  basic  types  of  insurance  will  be  covered.  Em- 
phasis will  be  determined  by  the  needs  and  the  interests  of  the 
students. 

HOW  TO  BUY  STOCK:  Tuesdays,  7:30,  M.  33,  $20.00.  Offered  in 
Fall  only.  Charles  Dittman,  with  Merrill,  Lynch,  Pierce,  Fenner 
and  Smith,  Inc.  Designed  for  the  "amateur"  investor,  it  will  cover 
all  practical  phases  of  stock  transactions   and  selections. 

INTERNATIONAL  COMMUNISM:  Thursdays,  6:15,  M.  42,  $20.00. 
Offered  in  Fall  and  Spring.  This  course  gives  the  student  the 
basic  background  in  the  aims  and  flaws  of  Communist  ideology. 
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The  spread  of  communism  into  South  East  Asia,  China,  Cuba,  etc. 
will  be  treated.  The  threat  of  Red  China  will  be  emphasized. 
The  course  will  be  taught  by  John  J.  Sheridan  who  was  an  eye 
witness  of  much  of  the  infiltration  that  will  be  discussed  in  the 
lectures. 

LAW  FOR  THE  LAYMAN:  Thursdays,  6:15  M.  32,  $20.00.  Offered 
each  semester.  Harold  Lamy,  with  the  firm  of  Dodd,  Hirsch, 
Barker  &  Meunier.  The  course  will  deal  primarily  with  the  legal 
problems  that  are  of  interest  to  the  students  who  enroll  for  the 
course  such  as  wills,  real  estate,  liability,  and  so  forth. 

PRACTICAL  GRAMMAR:  Mondays,  7:30,  M.  31,  $20.00.  Offered 
each  semester.  Norris  Fitzmorris,  Assistant  Director,  Group  Ad- 
ministration, Pan-American  Life  Insurance.  A  practical  and  rapid 
review  of  English  Grammar.  The  course  is  designed  for  those 
who  feel  a  deficiency  in  this  field. 

PRINCIPLES    OF    TYPOGRAPHY,    PRINTING    AND    LAYOUT: 

Techniques  of  the  layout  as  applied  to  magazines,  brochures, 
newspapers,  direct  advertising  and  small  forms  of  printing.  How 
to  buy  printing?  Analysis  of  copy.  Illustrative  techniques  with 
arrangement  of  type  matter  as  to  readability,  legibility,  and  im- 
pact and  letterpress  and  offset  printing. 

READING  FOR  UNDERSTANDING:  Thursdays,  7:00,  M.  33, 
$40.00.  Offered  each  semester.  Virginia  Welsch,  Faculty,  Loyola 
University.  The  course  is  designed  to  increase  speed  and  com- 
prehension. Each  student  will  be  tested  on  reading  ability  and 
then  supervised  through  the  necessary  remedial  steps.  Bring  the 
September  issue  of  the  Readers  Digest  to  the  first  class. 

REFRESHER  FOR  SECRETARIES:  Wednesdays,  7:00,  M.  32, 
$30.00.  Offered  in  Fall  only.  This  coiorse  is  sponsored  by  the 
Nola  Chapter  of  the  National  Secretaries  Association.  It  Vv^as  in- 
stituted as  a  refresher  for  those  interested  in  the  Certified  Pro- 
fessional Secretary  Examination  but  is  open  to  anyone  interested 
in  the  subject.  It  will  include  Economics,  Law,  Accounting,  Pub- 
lic Relations  and  Business  Administration. 

TYPING:  Mondays  and  Wednesdays  or  Tuesdays  and  Thursdays, 
7:30,  1730  Calhoun  Street  (On  Loyola  Campus)  $54.00.  Offered 
each  semester.  Christine  Hale,  Faculty,  Loyola  University.  These 
classes  are  limited  to  15  students.  Therefore,  individual  attention 
is  given  to  each  student.  They  are  open  to  anyone  wishing  to 
learn  typing  or  to  improve  accuracy  or  to  increase  speed. 
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